To Secure Print

*This works with applications and the Internet Explorer browser. To use with the

Chrome Browser see the last page.
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The output method will be switched to [Secured Print].
Set the user infarmation by clicking the [Details] button.
Enter the document name, PIN, etc. when printing.

Do you want to set the user information now?
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Enter any PIN number to retrieve the document.
Ok, Print, Ok to Confirm.

Walk to the copier, choose Secure Print, find your name, and enter that PIN number.
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At the copier, after you have selected Secure Print, you can choose one job, or All if you have sent multiple
jobs. If you select All, you must select the Select All button on the bottom right.

If you cannot wait for the copier to finish someone else’s job, you can select the Interrupt/ Priority Print
button to print yours immediately.
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*PRINTING FROM THE GOOGLE CHROME BROWSER
This only works with a Local Destination printer, NOT a Google Cloud printer.

You must select “Print using the system di/alog..." then you will get the printer properties box.
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Frinting Secunely Using Chrome = Tech Support.
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