
To Secure Print 

 

*This works with applications and the Internet Explorer browser.  To use with the 
Chrome Browser see the last page.  

 

 
 

Choose a 

copier and 

select 

Printer 

Properties 

Choose 

Secure 

Print 

Choose Yes 



Enter any PIN number to retrieve the document.   

Ok, Print, Ok to Confirm.   

Walk to the copier, choose Secure Print, find your name, and enter that PIN number.  

 

 
 

At the copier, after you have selected Secure Print, you can choose one job, or All if you have sent multiple 
jobs.  If you select All, you must select the Select All button on the bottom right.    

 

If you cannot wait for the copier to finish someone else’s job, you can select the Interrupt/ Priority Print 
button to print yours immediately.  

 

 
 

 



*PRINTING FROM THE GOOGLE CHROME BROWSER 

This only works with a Local Destination printer, NOT a Google Cloud printer.  

You must select “Print using the system dialog…” then you will get the printer properties box. 

 


